
USER MANUAL OF ASRB 

 

Step 1: Visit the Website “https://cas.asrb.gov.in/” 

 

 

 

 

 

 

 

 

 

 



Step 2: Go to New Registration page, then fill all the input fields then click on “Get OTP” 

button to get OTP on your Mobile and Email. 

 

 

 

 

Step 3: You will get Alert of “OTP Sent Successfully”, click on OK button and enter your OTP 

in input field within given time limit on display, then click on “Verify OTP” button, after 

OTP validation, Click on Ok button of Alert, you will be redirected to Registration Page. 

Note: If you enter wrong OTP 5 times, then you will be blocked for that given time on 

display and you won’t be able to send OTP during this period. 



 

 

 

 

 

Step 4: Fill all the input fields of Registration Page, Enter your desired password for this 

application in password fields and upload your files in required (.pdf/.png/.jpg) format 

and within file size limit, after that click on “Register” button, Wait for sometimes, you will 

get SMS and Email of successful registration with ID and Password . 

Note: If you click “Reset” button then all your filled input fields will be cleared. Once you 

filled the age, you won’t be able to update it. 

 



 

 

Step 5: After successful registration, you will get Alert of “Registration Successful” then 

click on Ok button, you will be redirected to Login page.  



 

 

Step 6: Enter your ID and Password and captcha on Login Page then click “Log In” button, 

After validation you will be redirected to Instruction Page. 

 

 

 

 

 

 

Step 7: Read all the points of General Instructions and also read SOP of Application before 

proceeding to fill the Application, check the checkbox and click “Click to Proceed” button. 

You will be redirected to “Create Application” page.



 

Step 8: Fill all the input field of “Create Application” page. In category dropdown once you 

select any one of these (Regular/Eminent), it will be same in all your application, you can’t 



change it further. Then click “Submit” button, an “Application ID” will be generated for this 

application then you will be redirected to “List of Application” Page. 

 

 You can also click “My Account” menu of Left sidebar to see “List of Application”. 

 



Step 9: Click “Profile” menu of Left sidebar to see “Profile” page. To update only allowed 

input fields click update button. [Optional] 

 

 

Step 10: Click “Proceed to Fill Application” button. You will be redirected to “Essential 

Qualification” page.  

 

 



Step 11: Fill required EQ1, EQ2 and EQ3 part of “Essential Qualification” page by clicking 

respective button of right sidebar tab. 

 

Step 12: In EQ2 select any radio button and fill its fields by clicking “Save” button and later 

if you want to clear the data of EQ2, you can click on “Clear & Enable” button. After that 

your data will be cleared and radio button of EQ2 will again be enabled. 

 

 



Step 13: After filling “Essential Qualification”, click on “Desirable Qualification” menu of 

Left sidebar to fill “Desirable Qualification”. Fill DQ1, DQ2 and DQ3 part of “Desirable 

Qualification” page by clicking respective button of right sidebar tab. You can also skip the 

part; in case you don’t want to fill it.  

 

 You can edit, update or delete the data shown in table below Save button. 

 

 



 

 

Step 14: After filling “Desirable Qualification”, click on “Application Form” menu of Left 

sidebar to fill your “Application Form”. This page has multiple parts like Part A (1.1, 1.2, 

1.3……), You may fill/skip the part/parts, marks will be given on the basis of your filled 

data. 

 

 

 

Step 15: Click Part A (“1.1”) button of right sidebar to fill data in A1.1 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

 

Step 16: Click Part A (“1.2”) button of right sidebar to fill data in A1.2 section. Read the 

instruction and annexure (if any) carefully before filling the application form.



 



 

 

Step 17: Click Part A (“1.3”) button of right sidebar to fill data in A1.3 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 



 



Step 18: Click Part A (“1.4”) button of right sidebar to fill data in A1.4 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 

Step 19: Click Part A (“1.5”) button of right sidebar to fill data in A1.5 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 



 

Step 20: Click Part B (“2.1”) button of right sidebar to fill data in B2.1 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 

 

 

Step 21: Click Part B (“2.2”) button of right sidebar to fill data in B2.2 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

 

 

 

Step 22: Click Part B (“2.3”) button of right sidebar to fill data in B2.3 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

 

Step 23: Click Part C (“3.1”) button of right sidebar to fill data in C3.1 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 





 

 

Step 24: Click Part C (“3.2”) button of right sidebar to fill data in C3.2 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

 

Step 25: Click Part C (“3.3”) button of right sidebar to fill data in C3.3 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

Step 26: Click Part E (“5.1”) button of right sidebar to fill data in E5.1 section. Read the 

instruction and annexure (if any) carefully before filling the application form.

 

 

Step 27: Click Part E (“5.2”) button of right sidebar to fill data in E5.2 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 





 

 

Step 28: Click Part E (“5.3”) button of right sidebar to fill data in E5.3 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 



 

 



Step 29: Click Part E (“5.4”) button of right sidebar to fill data in E5.4 section. Read the 

instruction and annexure (if any) carefully before filling the application form. 

 

 

 

Step 30: Click Part E (“5.5”) button of right sidebar to fill data in E5.5 section. Read the 

instruction and annexure (if any) carefully before filling the application form.



 

Step 31: Click Part F (Teaching) (“6.1”) button of right sidebar to fill data in F6.1 section. 

Read the instruction and annexure (if any) carefully before filling the application form.



 

Step 32: Click Part F (Teaching) (“6.2”) button of right sidebar to fill data in F6.2 section. 

Read the instruction and annexure (if any) carefully before filling the application form.

 



Step 33: Click Part F (Coordination) (“6.1”) button of right sidebar to fill data in F6.1 

section. Read the instruction and annexure (if any) carefully before filling the application 

form. 

 

 

Step 34: Click Part F (Coordination) (“6.2”) button of right sidebar to fill data in F6.2 

section. Read the instruction and annexure (if any) carefully before filling the application 

form.

 

 

Step 35: Click Part F (Coordination) (“6.3”) button of right sidebar to fill data in F6.3 

section. Read the instruction and annexure (if any) carefully before filling the application 

form. 

 



 

 

Step 36: Click Part F (Extension) (“6.1”) button of right sidebar to fill data in F6.1 section. 

Read the instruction and annexure (if any) carefully before filling the application form. 



 

 

Step 37: Click Part F (Extension) (“6.2”) button of right sidebar to fill data in F6.2 section. 

Read the instruction and annexure (if any) carefully before filling the application form. 

 



 

Step 38: Click Part F (Extension) (“6.3”) button of right sidebar to fill data in F6.3 section. 

Read the instruction and annexure (if any) carefully before filling the application form. 

 



Step 39: Once you Filled any of the section (Teaching/Coordination/Extension), “Clear “ 

link will gets enabled, By clicking it Alert will be shown and after Ok click, rest of the 2 

expandable buttons gets enabled again and data of Part F gets cleared. 

 

 

 

 

 

 

 



Step 40: After visiting all the Parts of Application form, when you click “NOC, Preview & 

Final Submit” menu of left sidebar and data across all the parts either not filled/skipped 

then you will get warning Alert like below. 

 

 

 

 

 

Step 41: Once you fill/skip all the parts of application form, then click “NOC, Preview & 

Final Submit” menu of left sidebar you will be redirected to “Application Preview” page 

like below, then upload your NOC file, Photograph and Signature. 

 

 





 



 

Step 42: After uploading NOC file, Photograph and Signature. Proceed to Fee payment, if 

your application Fee is exempted then it will look like below. 

 



 You can also see Fee Paid Status is “Exempted” by clicking “My Account” left menu. 

 

 If your fee is not “Exempted” then you can pay fee by clicking “Fee Payment” menu 

of left sidebar (You can pay your fee anytime while filling application form, without 

fee payment you won’t be able to final submit your form.) 

Step 43: On Fee Payment menu click, you will see mandatory steps to follow. Check the 

checkbox. 

 

Step 44: After Checking the checkbox, click on “Click to Proceed” button, you will be 

redirected to external website “Bharatkosh.gov.in”, follow the above steps to pay your fee. 

After fee payment Transaction No. and Fee Receipt will be generated, download your fee 

receipt. 

 



 

Step 45: After Fee Payment, click on “Upload Fee Details” menu of left sidebar, enter the 

details of fee payment Transaction No. & Transaction Date (see your downloaded fee 

receipt for reference) and upload the Fee Receipt.  

 

 

Step 46: After uploading the Fee Receipt, check the Checkbox and click “Save and Proceed” 

button. You will get Alert of successful application fee addition. Now You can also see fee 

payment status changed to “Success Paid” on “My Account” menu of left sidebar.  



 

 

 

 

Step 47: If your fee is not “Exempted” then instead of “Fee Exempted” you will see your 

uploaded fee details below. Fill the Place, then click on “Next” button, you will see 

Declaration checkbox. 

 



 

Step 47: Check the Declaration checkbox and click on “Final Submit” button, you will get 

confirmation alert then click on “OK” button. 

 

 

 After clicking alert ok button, you will get an Alert of successful form submission,  

Click on OK button, you will be redirected to “My Account” Page. You will also get 

SMS and Email of Application submission. 



 

 After Application submission, your “My Account” Page looks like below, You can 

print your application by clicking “Print Application” button. 

 

 Print Application Preview looks like below. 



 





## Forgot Password 

 Click on “Forgot Password” link in case you forget your password. You will be 

redirected to “Forget Password” page. 

 

 Enter your registered Email ID then click on “Get User ID and Password” button.

 
 

 You will get an alert of “Password sent to your Email”, Check you Email to see your 

existing password. 



 


